
PTA	
  is	
  in	
  need	
  of	
  Class	
  Parents	
  
Please	
  submit	
  to	
  School	
  Office	
  by	
  September	
  14th	
  	
  

	
  
Each	
  year	
  the	
  teachers	
  need	
  class	
  parents.	
  The	
  number	
  of	
  class	
  parents	
  depends	
  on	
  the	
  grade	
  

level	
  and	
  all	
  classes	
  need	
  at	
  least	
  one.	
  The	
  administration	
  requests	
  that	
  in	
  the	
  event	
  of	
  an	
  emergency	
  
closing	
  when	
  students	
  are	
  in	
  school,	
  the	
  PTA	
  class	
  parents	
  must	
  be	
  able	
  to	
  reach	
  every	
  parent	
  to	
  alert	
  
them	
  to	
  pick	
  up	
  their	
  child.	
  Class	
  parents	
  are	
  the	
  coordinators	
  of	
  support	
  for	
  your	
  child’s	
  class.	
  They	
  help	
  
organize	
  support	
  for	
  teachers	
  and	
  classroom	
  activities	
  as	
  needed	
  and	
  facilitate	
  a	
  sense	
  of	
  community	
  
among	
  the	
  children’s	
  families.	
  They	
  strengthen	
  communication	
  between	
  the	
  school,	
  the	
  families,	
  and	
  the	
  
PTA.	
  	
  Being	
  a	
  class	
  parent	
  can	
  feel	
  like	
  a	
  lot	
  of	
  responsibility,	
  so	
  be	
  sure	
  to	
  delegate	
  to	
  other	
  parents.	
  This	
  
takes	
  the	
  burden	
  off	
  of	
  you	
  and	
  gets	
  more	
  families	
  involved.	
  
Here	
  are	
  the	
  main	
  responsibilities	
  of	
  a	
  class	
  parent:	
  
1)	
  Generate	
  a	
  class	
  list	
  (at	
  the	
  teacher’s	
  discretion):	
  A	
  list	
  can	
  be	
  made	
  and	
  distributed	
  to	
  all	
  parents	
  from	
  
a	
  separate	
  letter	
  requesting	
  the	
  information-­‐and	
  the	
  parent’s	
  permission.	
  Not	
  all	
  parents	
  want	
  their	
  
personal	
  information	
  published	
  without	
  their	
  permission.	
  But	
  this	
  is	
  a	
  nice	
  way	
  to	
  know	
  how	
  to	
  reach	
  out	
  
to	
  other	
  parents	
  for	
  communication.	
  
2)	
  Introduce	
  yourself	
  to	
  the	
  other	
  parents:	
  Send	
  a	
  letter	
  in	
  your	
  child’s	
  folder	
  and	
  provide	
  your	
  contact	
  
information.	
  Be	
  sure	
  to	
  let	
  parents	
  know	
  who	
  you	
  are	
  if	
  you	
  meet	
  them	
  at	
  drop-­‐off,	
  pick-­‐up	
  or	
  anywhere	
  
in	
  between.	
  
3)	
  Find	
  out	
  where	
  the	
  teacher	
  may	
  need	
  help:	
  Teachers	
  vary	
  in	
  what	
  they	
  will	
  want	
  you	
  to	
  do,	
  but	
  the	
  key	
  
is	
  to	
  communicate	
  with	
  them	
  to	
  see	
  how	
  you	
  may	
  be	
  of	
  assistance.	
  
4)	
  Inform	
  parents	
  of	
  PTA	
  events:	
  Remind	
  parents	
  of	
  events	
  and	
  activities	
  that	
  are	
  coming	
  up.	
  This	
  is	
  a	
  
great	
  way	
  to	
  increase	
  parent	
  participation	
  in	
  these	
  events.	
  
5)	
  Coordinates	
  events:	
  Class	
  parents	
  will	
  organize	
  parents	
  for	
  class	
  parties	
  (such	
  as	
  the	
  Holiday	
  and	
  end	
  of	
  
the	
  year	
  parties).	
  They	
  will	
  coordinate	
  with	
  the	
  teachers	
  about	
  what	
  needs	
  to	
  be	
  delegated	
  –	
  food,	
  
activities,	
  etc.	
  Please	
  ask	
  about	
  allergies	
  in	
  the	
  class.	
  Remember	
  we	
  try	
  to	
  keep	
  parties	
  small	
  and	
  not	
  all	
  
about	
  food.	
  Having	
  a	
  class	
  party	
  with	
  a	
  craft	
  or	
  game	
  can	
  be	
  lots	
  of	
  fun.	
  	
  Again,	
  this	
  will	
  be	
  at	
  the	
  teacher’s	
  
discretion.	
  
6)	
  Collect	
  donations:	
  Be	
  sure	
  to	
  give	
  yourself	
  time	
  to	
  do	
  this.	
  	
  This	
  may	
  be	
  for	
  class	
  parties	
  and	
  tricky	
  tray	
  
class	
  basket	
  items/	
  money.	
  	
  Your	
  teacher	
  will	
  provide	
  you	
  with	
  the	
  guidelines	
  as	
  to	
  when	
  you	
  can	
  request	
  
monies/donations.	
  

	
  
Does	
  this	
  sound	
  like	
  a	
  lot?	
  Be	
  sure	
  to	
  delegate.	
  Just	
  because	
  you	
  are	
  the	
  class	
  parent,	
  doesn’t	
  

mean	
  you	
  need	
  to	
  do	
  everything.	
  As	
  you	
  get	
  to	
  know	
  other	
  parents,	
  you	
  can	
  ask	
  them	
  to	
  help	
  out	
  with	
  an	
  
aspect	
  of	
  a	
  party	
  or	
  call	
  some	
  parents	
  about	
  an	
  event,	
  etc.	
  It	
  is	
  good	
  for	
  the	
  whole	
  class	
  to	
  have	
  as	
  many	
  
parents	
  involved	
  as	
  possible.	
  	
  
	
  
**Please	
  note-­‐	
  that	
  to	
  be	
  considered	
  for	
  Class	
  parent,	
  you	
  must	
  be	
  a	
  paid	
  PTA	
  member.	
  	
  Membership	
  
forms	
  were	
  sent	
  under	
  separate	
  cover	
  and	
  can	
  also	
  be	
  obtained	
  from	
  the	
  PTA	
  website	
  under	
  Forms**	
  
	
  
__________________________________________Detach	
  here_________________________________	
  
Now	
  we	
  need	
  to	
  know	
  if	
  you	
  are	
  interested	
  in	
  being	
  a	
  class	
  parent.	
  Please	
  complete	
  this	
  bottom	
  portion	
  
with	
  your	
  information	
  for	
  each	
  class	
  you	
  wish	
  to	
  participate	
  in.	
  You	
  can	
  make	
  additional	
  copies	
  as	
  
necessary.	
  	
  Remember	
  the	
  names	
  will	
  be	
  drawn	
  before	
  Back	
  to	
  School	
  Night	
  and	
  we	
  will	
  notify	
  you	
  by	
  
phone	
  call	
  or	
  email.	
  
Family	
  Info	
  (please	
  print	
  clearly)	
  
Grade:	
  _____________________________Child’s	
  Name:	
  ___________________________________	
  
Teacher’s	
  Name:	
  ____________________________________________________________________	
  
Your	
  Name:	
  ________________________________________________________________________	
  
Address____________________________________________________________________________	
  
Home	
  phone	
  (____)___________________________________________________________________	
  
Cell	
  phone___________________________________________________________________________	
  
E-­‐mail_______________________________________________________________________________	
  
	
  
What	
  is	
  the	
  best	
  way	
  to	
  reach	
  you?	
  	
  	
  	
  	
  	
  	
  Home	
  [	
  	
  	
  ]	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  Cell	
  [	
  	
  	
  ]	
  	
  	
  	
  	
  	
  	
  	
   	
  Email	
  [	
  	
  	
  ] 


